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City of Cody 
Planning, Zoning and Adjustment 
Board Tuesday, August 23, 2016 

 
A regular meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council Chambers of 
City Hall in Cody, Wyoming on Tuesday, August 23, 2016 at 12:00 PM 

 
Present: Brad Payne, Acting Chairman; Buzzy Hassrick; Heidi Rasmussen; Richard Jones; Scott Kolpitcke, 
City Attorney; Steve Miller, Council Liaison; Todd Stowell, City Planner; Bernie Butler, Administrative 
Assistant. 

 
Absent: Justin Ness, Reese Graham, Curt Dansie 

 
Acting Chairman Brad Payne called the meeting to order at 12:02 PM, followed by the pledge of allegiance. 

 
Buzzy Hassrick made a motion, seconded by Heidi Rasmussen, to approve the agenda. Vote on the motion 
was unanimous, motion carried. 

 
Heidi Rasmussen made a motion, seconded by Richard Jones, to approve the minutes from the August 9, 
2016 meeting.  Vote on the motion was unanimous, motion carried. 

 
NEW BUSINESS: 

 

Todd Stowell presented a Downtown sign plan for O’Donnell Wealth Management, located at 1306 Sheridan 
Avenue. 
 
Richard Jones made a motion, seconded by Buzzy Hassrick, to approve the sign for O’Donnell Wealth 
Management, located at 1306 Sheridan Avenue. 

 
Vote on the motion was unanimous, motion carried. 
 
 
Todd Stowell reviewed the draft zoning ordinance amendments (Conditional Uses, Special Exemptions, and 
Airport Overlay Special Permits), followed by some discussion with the Board. 

 
P & Z Board Matters – none 

 
Council Updates – Steve Miller - none 

Staff Items – Todd Stowell 

Buzzy Hassrick made a motion, seconded by Heidi Rasmussen, to adjourn the meeting. Vote on the motion 
was unanimous, motion carried. 

 
There being no further business to come before the board, Acting Chairman Brad Payne adjourned the meeting 
at 12:58 PM. 

 
 
 
 

 

Bernie Butler, Accounting Clerk 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: SEPTEMBER 13, 2016 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: MINOR COMMERCIAL REVIEW—EXXON 

RODEO WEST FAÇADE IMPROVEMENTS. 
SPR 2016-18 

   RECOMMENDATION TO 
   COUNCIL: 

 

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
 
PROJECT DESCRIPTION: 
Ron and Barb Deberg, owners of the Rodeo West Exxon at 130 Yellowstone Avenue, 
have submitted an application for an exterior remodel of the Rodeo West building.  No 
modifications to the building interior or the site layout are proposed.  A rendering of the 
proposal, along with building elevations is attached. 
 
Existing Conditions:  

   
 
REVIEW CRITERIA: 
The property is located in the Open Business/Light Industrial (D-3) zoning district.  
Pursuant to 10-10B-4 of the City of Cody Code, all structures within the district are to 
be architecturally compatible.  Architectural plans are to be submitted to the planning 
and zoning commission for approval.   
 
STAFF COMMENTS: 
Architecture: 
The plan is a significant upgrade to the most visible portions of the existing building, 
and utilizes quality materials and finishes.  Improvements included a stone wainscot 
and column features, timber accents, bronze-toned storefront windows and doors, 
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vertical corrugated metal (rust color), horizontal lap siding, and fresh paint on the CMU 
walls that remain.  The overall color scheme is a combination of grey, brown, and rust.  
Specific colors are shown on the plans. 
 
A new entry feature, utilizing open frame timbers will break up the roofline and accent 
the entrance.  Staff has no concerns with the proposed design shown on the plans. 
 
One component of architecture that the Board typically considers is lighting.  Staff 
noted what appears to be an old-style, high-pressure sodium yard lamp on the west 
end of the building and a two-bulb floodlight on the back side.  With the architectural 
upgrades to the facility, upgrades to these two lighting features should also be 
considered.  Architectural lighting could be used to enhance the architectural 
improvements, whereas the existing fixtures distract from the improvements.  Whether 
switching out these two fixtures is recommended or required, staff highly recommends 
that it happen. 
 
Parking: 
No modifications are proposed or triggered by the improvements. 
 
Landscaping: 
No modifications are proposed or triggered by the improvements.  The existing planters 
at the gas pumps are appreciated. 
 
Utilities: 
There are no proposed changes to the utility services.   
 
Setbacks/Buffers: 
Not applicable. 
 
ALTERNATIVES: 
Approve or deny the proposed architectural modifications. 
 
RECOMMENDATION: 
Approve the architectural modifications for the Exxon Rodeo West building on the 
condition/recommendation that the two exterior light fixtures be replaced with full cut-
off style fixtures that provide adequate, but not excessive illumination.  Staff is further 
authorized to permit other architectural lighting or cut-off fixtures on the building, if 
such lighting is desired by the applicant.  
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CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: SEPTEMBER 13, 2016 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: MINOR COMMERCIAL/SIGN REVIEW: 

VALLEY FEDERAL CREDIT UNION 
ATM. 
SPR 2016-26 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Valley Federal Credit Union, located at 1902 Cougar Avenue, is proposing to install an 
ATM kiosk.  The ATM would be located in an existing landscape island at the end of the 
existing drive-thru lane.  The kiosk and proposed location is shown below. 
Existing:      

   
Proposed ATM: 
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REVIEW CRITERIA: 
Section 9-2-3 of the city code states: 

Before the issuance of any permit under the international building code for 
commercial buildings situated within the city, the applicant, property owner and 
occupant shall meet with the planning, zoning and adjustment board to review the 
application and plans insofar as they pertain to the exterior of a commercial building 
and site plan conditions. The issuance of a permit shall be conditioned upon the 
applicant receiving an affirmative vote of a majority of the planning, zoning and 
adjustment board members in attendance at said meeting. 

Modifications of the approved site plan also require Planning and Zoning review.  In 
addition, the ATM contains signage that is subject to the city’s sign code. 
 
STAFF COMMENTS: 
The ATM is located so that customers will be able to access it using the existing drive-
thru lane, which has a bypass lane next to it.  The location does not conflict with 
parking aisles or backup areas.  A small amount of landscaping will need to be removed 
to install the ATM, although the majority of the landscaping on the property will remain.  
There is no specific minimum amount of landscaping required at this location. 
 
All adjacent property is also zoned commercial, so there are no special buffer or setback 
requirements. 
 
The signage on the ATM, together with the existing freestanding sign near the 
intersection of Cougar and 19th Street, is within the allowable amount for the D-2 sign 
district, and otherwise meets applicable sign requirements. (Approx. 108 sq. ft. total 
signage with ATM and existing freestanding sign.)  
 
RECOMMENDATION: 
Approve the ATM kiosk and signage as proposed. 
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 CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: SEPTEMBER 13, 2016 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL:  
SUBJECT: PLAT AMENDMENT—LOTS 20-28, 31, 

32, AND 49 OF THE DEMARIS 
SUBDIVISION 
SUB 2016-07 

   RECOMMENDATION TO COUNCIL: X 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT OVERVIEW 
The Cody Stampede has submitted an Amended Plat application to consolidate several 
existing lots and vacate those portions of the North Frontage Road and DeMaris Street 
rights-of-way along their property in the DeMaris subdivision.  A total of twelve lots will 
be consolidated into two lots.  The lot consolidation eliminates the need for a frontage 
road to provide access from the state highway, and the need for the segment of the 
DeMaris Street right-of-way that runs along the north side of the new outdoor arena 
property and through the rodeo grounds.  See the attached amended plat drawing.  
Neither the North Frontage Road, nor DeMaris Street contain an improved public street. 
 
To provide for the shared access and driveway between the rodeo grounds lot (49B) 
and the lot with the new outdoor arena (West Drive-In Theater Tract), a common 
access easement is provided that connects to the WYDOT approved entrance where the 
metal gateway arch is located.  Lot 49A would continue to have access from DeMaris 
Springs County Road.  This plan is in compliance with WYDOT’s dictate that no new 
approaches to the state highway will be granted in this area. 
 
Lots 29 and 30 of the subdivision are owned by Ira Fellows LLC, which lots are served 
by their own WYDOT approved approach, but which could also utilize the North 
Frontage Road that is proposed to be vacated.  For this purpose, the amended plat 
contains a consent of vacation that will need to be signed by Mr. Fellows. 
 
PROCESS 
The vacation of the rights-of-way has been advertised by notice to neighboring property 
owners within 300 feet, and by publication in the newspaper.  The City Council will hold 
the formal public hearing on the right-of-way vacation request at their September 20, 
2016 meeting. 
 
The plat amendment process has not been outlined in the City’s subdivision ordinance.  
In practice, the plat amendment process has followed the typical subdivision process, 
with review by the Planning and Zoning Board followed by the City Council. 



SUB 2016-07, Amended Plat of the deMaris Subdivision 
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Much of the DeMaris Subdivision is what is known as a “paper plat”—platted on paper, 
but many of the lots are not provided with utilities and infrastructure.  No utility 
services are being abandoned because they will either continue to be utilized, or were 
never installed.  Furthermore, as the application actually reduces the number of lots, 
the installation of the typical utility and infrastructure improvements by the subdivider is 
not triggered.  The requirement that all necessary services be provided prior to issuance 
of a building permit remains applicable.  What is “necessary” does not need to be 
defined now, but can occur at the time of site plan review. 
 
It is noted that Lot 49B has all common utilities and an improved street for access.  
However, Lot 49A lacks public sewer, public water, and a paved city standard street.   
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ITEMS FOR CONSIDERATION 
Existing Utilities:  There are existing public utilities in the area of the North Frontage 
Road and future utility installations may be necessary.  The City has requested and the 
plat shows the area being reserved for a utility easement dedicated to the City of Cody. 
 
Access:  WYDOT has specified that no new approaches will be granted along this 
section of highway.  A common access easement is provided for the east approach, 
which is shared with the Drive-in Tract.  The property owner to the west (Ira Fellows, 
LLC) has requested that he retain the right to use the west approach.  An access 
easement over the west 50 feet of the vacated frontage road would retain that right.  
The easement will need to be shown on the plat. 
 
Sidewalk:  There is no improved sidewalk or trail along this section of the highway—the 
sidewalk current ends at the southeast corner of what would be Lot 49B.  The option 
for a detached sidewalk or trail across the area of the frontage road should be 
maintained.  Staff recommends retaining a non-exclusive non-motorized trail easement 
over the area of the vacated North Frontage Road.  If the applicant wants to designate 
less than the entire area as a pedestrian easement, they should provide additional 
information on where the hillside and pavement are located in relation to the pedestrian 
easement. 
 
Language would need to be added to plat, such as, “The City of Cody shall have an 
unrestricted, non-exclusive right, including the right of ingress and egress, along and 
across the easement for (a) access and use for construction, maintenance and 
operation of trails, landscaping, trail signage and other related appurtenant structures 
or improvements; and (b) for the use and enjoyment by the general public for walking, 
hiking, bicycling, equestrian use, and other non-motorized uses.” 
 
Notice of Utility Situation: 
It is recommended that the utility situation be noted on the plat.  Possible language 
would be, “Lot 49B is presently served by city sewer, city water, and electrical power.  
Lot 49A lacks city sewer and water service at the time of this plat amendment.  It is the 
responsibility of the developer to provide all necessary and required improvements for 
the lot upon which a building is to be constructed.  All extensions of utilities must be in 
accordance with city standards and procedures.” 
 
Existing Sign: 
The existing freestanding sign is located within the North Frontage Road right-of-way, 
as authorized by an encroachment license.  If the right-of-way is vacated, the 
encroachment license would no longer necessary. 
 
Future Signs: 
In an effort to minimize billboards along this section of highway, staff is proposing that 
a restriction be placed on the vacated portion of the North Frontage Road right-of-way 
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prohibiting future billboards and other forms of off-premise advertising.  A note on the 
plat would be sufficient. 
 
ATTACHMENTS 
Amended Plat. 
 
STAFF RECOMMENDATION 
Recommend that the City Council approve the plat amendment and vacation of right-of-
way, subject to the following conditions: 

1) Add to the plat drawing a non-motorized trail easement over the vacated North 
Frontage Road area, along with a note explaining such—see example in staff 
report.  (If information is provided that justifies less than the full width, identify 
the width that is decided upon.) 

2) Reserve the west 50 feet of the vacated North Frontage Road as an access 
easement for the benefit of Lots 29 and 30 of the DeMaris subdivision. 

3) Add a note about the utility situation, such as noted in the staff report. 
4) Add a note to prohibit the future placement of billboards and other forms of off-

premise advertising within the vacated North Frontage Road right-of-way. 
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code anymore.”  They will meet Monday to review the code and issue their 
interpretation.  We should have an answer before the meeting. 
 
While this comment may be very significant, the zoning review can be completed 
independently and is being continued due to the desire of the applicant to complete the 
project as soon as possible. 
 
Utilities 
The proposal does not include installation of any utilities to the building. 
 
Easements: 
Based on city maps of its utility easements, it is 
not clear that the shed is outside of the city utility 
easement that exists in the area.  The easement 
contains a new main and is shown in red on the 
photo.  The City does not allow buildings within 
its utility easements.  The easement is 20 feet 
wide.  The shed location will need to be located 
so that it is not on the city easement. 
 
Setbacks and Buffers 
No buffers requirements are applicable to this project.  Applicable setbacks are met. 
 
ATTACHMENTS: 
Site plan, elevations. 
 
ALTERNATIVES: 
Approve or deny the site plan, with or without changes. 
    
RECOMMENDATION: 
Approve the application subject to following. 
 

1. That the shed location be shifted if needed to be off of the city utility easement.  
Verification that the shed is outside of the utility easement must be provided at 
time of construction. 

2. That the project otherwise complies with the submitted application and 
applicable building, fire, and electrical codes. 
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CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 

MEETING DATE: SEPTEMBER 13, 2016 TYPE OF ACTION NEEDED 

AGENDA ITEM:     P&Z BOARD APPROVAL: X 

SUBJECT: DOWNTOWN SIGN REVIEW-DEE’S 

ALTERATIONS. 
SGN 2016-28 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  

 

PROJECT DESCRIPTION: 
We have received an application to install a 3-foot by 4-foot wall sign at 961 12th Street, 
for Dee’s Alterations.  The proposed sign is depicted below.  It would be located directly 
above the doorway to the business (middle door in photo). 
 
Existing:     Proposed Sign:  

     
   
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection B of 9-2-2, “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
The signs must also meet the size, location and other requirements of the sign code. 
 
STAFF COMMENTS: 
The sign type, location, and dimensions meet the requirements for the D-2 sign district 
in which the property is located. (Note: While the property is in the downtown 
architectural district it is not in the downtown sign district, but the D-2 sign district.) 
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Other wall signs on the building include Q&M Appraisals, Hill Real Estate, Allstate 
Insurance, and a Barber Shop.  The total square footage of all the wall signs is well 
within the allowable limit of 300 square feet. 
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.  The sign is not 
overly large but simply adequate to display the message.  The white backing matches 
the neighboring barber shop sign. 
 
A prior sign above the door measured 4’ by 8’, and its removal exposed discolored and 
cracking paint.  The Board may want to recommend that the owner paint the area 
before the new sign is installed.  There is another patch on the south side of the 
building that could also be painted. 
 
RECOMMENDATION: 
Approve the wall sign for Dee’s Alterations as proposed. 
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